Monday, September 19, 2016

Dear Facet Chairs and Chapter Members, 

This Program and Event Planning, document is available on our chapter website.  Please use this Program and Event Planning, document to plan and report facet activities to our chapter executive board and chapter members. The goal of this document is assist members in designing programs and activities that meet the facet goals, identify measurable goals that are fiscally responsible.  As part of your facet planning and ultimately our chapter calendar development, please be prepared to submit of this information for presentation at the Executive Board Meeting in the month prior to the event.  As a reminder, all Facets financial planning information must be approved prior to the event. 

Thank you in advance for your assistance in our chapter efforts for planning dynamic programs for our community!

The San Jose  (CA) Chapter of the Links Incorporated

Facet Program or Event Planning 

Facet:  Services to Youth:

             The Arts

             National Trends and Services

             International Trends And Services

             Health and Human Service

 Integrated Program Activity

Program Title:

Proposed date or dates for activity

Link contact for activity

Program or Activity Goals and objectives: 

Describe the goal of program or activity.   Please see and use the goals established by national as a guideline to describe and plan activity/program.

List measurable objectives:

List collaborating facet, organization(s), business, etc.

Describe audience or population: (Male, female, age group, ethnicity, school age, at risk group)

Estimated number served and/or attending:

Proposed budget: (list budgeted amounts for the following)

Deposit(s)

Supplies 

Printing

Refreshments

Entertainment

Other services (please list)

Total Amount (provide estimated amount)

